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APPLICATION INSTRUCTIONS FOR EXAMINATION 

Certified Public Accountant 
Public Accountant 

 
The Maine Board of Accountancy has engaged CPA Examination Services (a division 
of the National Association of State Boards of Accountancy) for application processing, 
examination administration, and grade reporting. 
 
Please link to CPA Examination Services’ website at www.nasba.org/nasbaweb.nsf/exams to 
complete an application to sit for examination. 
 
Certified Public Accountant or Public Accountant Certificate – The State of Maine 
is a two-tier licensing state.  Candidates must first apply for and receive a Certificate by 
meeting the educational, examination and work experience requirements prior to 
applying for a Permit to Practice. 
 
To apply for a CPA or PA Certificate, return the following to this office: 
 

• Work Experience Verification Form.  Once you have successfully passed all 
four parts of the examination, CPA Examination Services will send you a Work 
Experience Verification Form.  Submit this form to the Maine Board of 
Accountancy once you have completed at least two years of public accounting 
work experience with at least 400 hours of work experience in audit, review 
and compilation. 

 
CPA Examination Services will transfer all application material and 
examination scores to the Board of Accountancy.  This includes: (1) 
examination application; (2) college transcript; (3) three letters of reference; 
and (4) examination grades. 

 
The Board of Accountancy will send you an application for a Permit to Practice once 
the above listed items have met Board approval. 
 
ANNUAL RENEWAL OF PERMIT TO PRACTICE – Expiration Date: September 30. 
 
You must complete 40 hours of CPE each year, due at time of renewal.  The annual 
period for measurement of CPE shall be for the twelve month period beginning on 
October 1 and ending on September 30 of the following calendar year.   
 
A person who is issued an initial Permit to Practice will be deemed to have met the 
CPE requirement for the remainder of the year ending the next September 30.   


